YTBepXaeHo
Mprkaszom MBY O «LIBP»
OT 26 noHa 2023 Nel58/4

MpaBuna 06mMeHa enoBbIMM NOJapKaMU 1 3HaKaMK Aen0BOro rocTenpUMCTBa
B MYHULMNANbHOM GHOMKETHOM YUPEXAEeHUW A0MNOHUTENBHOr0 06pa3oBaHUs
«LIeHTp BHELLIKONbHOI PaboThbi»

1. O6LLmMe NoNoXeHNs :

1.1. lMNpaBuna o6bmeHa [OenoBbIMM MOAAPKaMW W 3HaKamu [ef10BOro
roCTENPMUMCTBA B MyHULMNATbHOM OHOPKETHOM YUpeXXAeHUN LOMOSHUTENIbHOro
06pa3oBaHNa «LIeHTp BHELLKO/bHON paboTbl» (Aanee - lNpaBuna) paspaboTaHbl B
COOTBETCTBMM C  NONOXKeHUAMU  KoHcTuTyuum  Poccuidckon — defepaumu,
depnepanbHOro 3akoHa ot 25 aekabps 2008 r. Ne 273-d3 «O npoTUBOAENCTBUK
KOppynuuu» 1 NPUHATHIMW B COOTBETCTBUM C HUMW MHbIMW 3aKOHOAATE/TIbHbIMA U
NOKa/IbHbIMW aKTamu.

1.2. TMpaBnna onpeaenstoT eanHble 418 BCeX PabOTHUKOB MYHULMNAIbHOMO
OHOPKETHOIO yUpeXxxaeHus LOMNONHUTEIbHOTO 06pa3oBaHNA «LIeHTP BHELLKO/IbHOM
paboTbl» (fanee - YupexpaeHne, MbY [O «LBEP») TpeboBaHUS K [apeHUIO U
MPUHATUIO [eN0BbIX NOLAPKOB.

1.3. YupexxaeHvie MNOALEPXKMBAET KOPMOPaTUBHYH KyNbTypy, B KOTOPOM
[lefioBble  MOJapKK, KOPropaTUBHOE TOCTENPUMMCTBO U NpPeACTaBUTeNbCKUE
MeponpuUATUS paccMaTpMBaOTCA TOMbKO KaK WHCTPYMEHT A1 YCTaHOB/IEHUA U
NoALepPXaHUA  [enoBblX OTHOLWEHWA W KaK MposiBNeHVEe  OBLLENPUHATON
BEXK/IMBOCTU B XO/€e AeATeNIbHOCTU YUpexaeHus.

1.4, Yupex[eHne WUCXOAUT W3 TOro, YTO [ONTOBpPeMeHHble [efoBble
OTHOLLIEHNSI OCHOBbLIBAKOTCA Ha fOBEpPUM M B3aUMHOM YBaXKeHUU. OTHOLLEHWS, Npu
KOTOpbIX HapyLlaeTcsi 3aKOH W MPUHUWMbI Ae/I0BOM 3TWKK, BPedsaT penyTauuu
YupexaeHuss u 4YeCTHOMY WMeEHM ero paboTHMKOB, U He MOryT o6ecrneynTb
YCTONYMBOE [0NTOBPEMEHHOE Pa3BUTME YUpexaeHns. Takoro pofa OTHOLLEHNA He
MOTYT ObITb NPVEM/IEMbI B NMPaKTUKe paboTbl YUpexaeHus.

15. OeiictBue TlpaBun  pacrnpocTpaHsieTca Ha BCeX PabOTHMKOB
YupexaeHus, BHe 3aBUCMMOCTM OT YPOBHSA 3aHUMaeMOW [O/MHKHOCTM.

1.6. [JaHHble [MpaBuna npecneayroT CrefyroLme Lenu:

- obecneyveHne egMHOOOPA3HOro MOHUMAHMS POMM M MecTa [eNoBbIX
NMoJapKoB, [efoBOro rocTENPUUMCTBA, MPeACTaBUTENbCKUX MEPONpUATMiA B
[e/T0BONMNPaKTUKE YUpexaeHus;

- YNPaBNeHYecKoM U XO3ANCTBEHHOW  [EATENIbHOCTU  YupexaeHus
NCK/OYMUTE/NIbHO HA OCHOBE Haj/ieXallMx HOPM W MnpaBwi [enoBOro noBeaeHus,
Gasvpyrolmxca Ha MpuHUMNaxX KavecTBa NPeAoCTaB/ieHUs YCyr, 3awuThbl
KOHKYPeHLMM, HeaonyLLeHNa KOH(INKTA NHTEPECOB;

- OnpefeneHne efnHbIX A9 BCeX PabOTHUKOB YupexaeHust TpeboBaHUM K
OAPEHUIO W MNPUHATUIO [eN0BbIX MOAAPKOB, K OpraHusauum u y4yacTuio B
NpeacTaBUTENbCKMUX MEepPONPUATUAX;

- MMHUMU3NPOBAaHWNE PUCKOB, CBA3aHHbLIX C BO3MOXHbIM 3/10yMOTPe6/1eHNneM
B 0611aCTM NOAAPKOB, NPeACTaBMTeNbCKUX MeponpuaTuii. Hanbonee cepbe3HbIMM U3



TaKMX  PUCKOB  ABMAKOTCA  OMAacHOCTb  MNOAKyNa M B3ATOYHWYECTBO,
HecrnpaBe/IMBOCTb MO OTHOLUEHWHD K KOHTpareHTam, MpOTeKLMOHU3M BHYTpU
YupexaeHus.

2. TpeboBaHuMs, NPeAbABSEMbIE K €N10BbIM NOAApKaM U 3HaKaM [1e/10BOr0
rocTenpUUMCTBa

2.1. PabOTHUKN YUpex[eHnsa MOoryT nosiydyaTb [enoBble MOAAPKW, 3HaKu
[,e10BOro rocTenpPUMMCTBA TONIbKO Ha O(IMLMa/IbHBIX MEPONPUATUAX, NPY YCTOBUN,
YTO 3TO He NMPOTUBOPEUUT TPeboBaHNAM aHTUKOPPYMLMOHHOIO 3aKOHOAATE/IbCTBA
N HacToAw MM lMpasunam.

2.2. Mojapkn 1 ycnyrn, nNpUHAMaemMble WM MNpPeaocTaB/seMble
YupexkgeHvem, nepegaroTca U MPUHUMAKOTCA TOIbKO OT UMEHW YUpexieHus B
LIlesIoM, a HeKak Nnojapok Unv nepegava ero ot 0TAe/lbHOro paboTHUKa.

2.3. [enoBble NogapKu, KOTOpble Ppab0THUKN OT MMEHWN YUpeXXaeHus MoryT
nepefasatb APYrum nngam UM MpuHMMaTb OT APYrUX ML B CBA3W CO CBOEMW
TPYAOBOW [eATeNbHOCTbI0, a TaKkKe MpeACcTaBUTENIbCKME pacxofbl Ha [enoBoe
rOCTENMPUUMCTBO AO/MKHbLI COOTBETCTBOBATL CEAYHIOLLUM KPUTEPUAM:

ObITb MPAMO CBA3aHbI C YCTaBHbIMU LENSMU AeATENIbHOCTU YUpeXaeHus,

NM6O € NamATHbIMK JaTamu, 1obunesamu, obLLeHaLNOHAIbHbIMU NPa3gHNKa-
MM, UHBIMW COBBITUAMY;

ObITb pa3yMHO 0060CHOBaHHLIMW, COpa3MepPHbLIMU U He ABNIATLCA NpeaMeTamu
POCKOLLN;

He MpeACTaBNATL COB0IM CKPbITOE BO3HArpaXKAeHWe 3a yCnyry, AencTene unm
be3fencTeue, NONYCTUTENLCTBO UM NMOKPOBUTENLCTBO, MPELOCTaB/IEHNE MpaB UK
NPUHATME ONpPeAeNneHHbIX pelleHnid, NnMbo MonbITKY OKas3aTb B/IMAHME Ha
nony4yaTenst C UHON HE3aKOHHOWN NI HESTUYHOW LIENbIO;

He co3daBatb A/11 nosy4vaTens 006s3aTeNlbCTBa, CBA3AHHbIE C ero C/y>KeOHbIM
MOSIOXKEHNEM W/ UCMONTHEHNEM CNYXEOHbIX (JO/MKHOCTHBLIX) 0653aHHOCTEMN;

He co3fasaTb penyTaunoHHOro puUcka Ana AeI0BOro UMuUKa YupexkaeHns,
PaboTHWKOB WM WHbIX NN, B C/y4vae PacKpbITUA WMH(OpMaLUM O COBEPLLEHHBIX
nojapkax 1 NMOHECEHHbIX NPEACTaBUTENLCKUX PacXoaax;

He MpPOTUBOPeYUTLLNPUHUMNAM W TPeboBaHWAM aHTUKOPPYMLUUOHHOIO
3aKoHogaTenbcTBa Poccuiickoin Pefepaunu, MNMonoXeHMo 06 aHTUKOPPYNLMOHHO
MOMIUTUKKN B YupexaeHus, Kogekcy aTuKM 1 cnyXebHOro nosefeHns paboTHUKOB
YupexaeHus 1 00LwenpuHATLIM HopMam Mopasivi U HPaBCTBEHHOCTMU.

2.4. [lenoBble NOAapKKM, B TOM YMC/IE B BUAE OKa3aHWA YC/yr, 3HaKOB 0C060ro
BHUMaHUA W Yy4yacTus B pasB/iekaTeSlbHbIX W aHaOrMYHbIX MeponpuUATUAX He
LO/MKHBI CTaBUTb NMPUHMMAKOLLYO CTOPOHY B 3aBMCUMOE MOJIOXKEHME, NPUBOAUTDL K
BO3HVMKHOBEHMIO KaKMX-1IMO60 BCTPEYHbIX 0053aTefIbCTB CO CTOPOHbI MOy4YaTess
WM OKa3blBaTb B/INAHME Ha 0OBLEKTUBHOCTb €ro AefI0BbIX CY)XXAEHWNIA N PeLLeHWiA.

2.5. CTOMMOCTb 1 NepMoANYHOCTL JapeHns 1 NoyyYeHns AeN0BbIX NOLAPKOB
NN yyacTusa: B NPeACTaBUTENIbCKUX MEPONpUATUAX OLHOrO0 M TOro Xe /nuua
[0/KHbI ONpeAensTbCsa 4e/I0BON HEO6XOANMMOCTLIO 1 ObITb PasyMHbIMU.

2.6. B KayecTBe NOJAPKOB PabOTHUKM YUpexaeHus OO0/MKHbI CTPEMUTLCA
MCMoMb30BaTb B MaKCMMa/lbHO [OMYyCTUMOM KOJIMYEeCTBe CNyyaeB CYBEHWPbI,
npeameThbl 1 U3LeNns, UMEoLMe CUMBONKY YUpeXkaeHus.

2.7. TTogapkn 1 ycnyrn He [O/DKHbI CTaBUTb NOL COMHEHVE MWDK WK
[e/TIOBYIO penyTaumnio YupexxaeHus unm ero paboTHNKOB.



3. lMpaBa 1 0653aHHOCTM PAGOTHUKOB YUpeXXaeHns npu 06MeHe AeNn0oBbIMY
noaapKamu 1 3Hakamu [1e10BOro roctenpummcTaa

3.1. PabOTHUKK, MPeLCTaBNsAs MHTEPEChl YUPeXAeHNa Uu AeincTeysa OT ero
MMeHW, [O/MKHbI COON0AaTL rpaHuuUbl AOMYCTUMOrO MNOBEAEHUA MpU OOMeHe
[eN10BbIMW NOAapKamn 1 NPOABEHNN Ae/I0BOr0 roCTENPUMMCTBA.

3.2. PabOTHNKKN YupeXaeHns Bnpase 4apuUTb TPETbMM iMLam U nosyyatb OT
HUX [eNnoBble MOAApKW, OpraHM30BbIBATL WM Y4acTBOBATb B MPeACTaBUTE/IbCKUX
MeponpuUATUAX, eC/IN 3TO 3aKOHHO, 3TUYHO W [eNaeTca UCKIUYUTENIbHO B Ae/I0BbIX
Llensax, onpeaeneHHbIX HacToAwmmn Mpasunamu.

3.3. Mpn NtOObIX COMHEHUAX B MPaBOMEPHOCTM WU 3TUYHOCTU CBOMX
OEACTBMIA  PaboOTHUKM  YupexxaeHust 00s3aHbl  MOCTaBUTb B W3BECTHOCTb
PYKOBOAUTENSA YUPEeXAeHNA N MPOKOHCYNbTUPOBATLCA C HAM, NPEXae YemM AapuTb
NN MoflydyaTb NOLAPKW WM y4yacTBOBaTb B TeX WM UHbIX MPeLCTaBUTENbCKUX
MePONPUATUSAX.

3.4.Tlpn  nonyyeHuWn [OenoBOro nojapka WAM  3HAKOB  [1€/10BOr0
rocTenpuMMMCTBa PaboTHUKM YupexaeHus 00s3aHbl MPUHUMATL  Mepbl M0
HeLoMnyLLEeHN0 BO3MOXKHOCTM BO3HUKHOBEHUS KOH(D/IMKTA NHTEPECOB.

3.5. PabOTHMKN YupexaeHns He BrpaBe WUCMOMb30BaTh  CMY>KeOHOe
MOI0XeHWe B IMYHbIX LieNsX, BKIKYasa UCNO/b30BaHNE MMYLLECTBA YUpexaeHus,
BTOM YuCrie:

ANA NONyYeHUs NMOJAPKOB, BO3HArPaXKAeHMS U MHbIX BbIrog AN cebs NNYHO
W Opyrux niy B OOMEH Ha OKasaHue YUpex[eHWeM Kakux-mbo ycnyr,
OCYLLECTB/IEHNS NIMO0 HEOCYLLECTB/IEHNA OMpefe/ieHHbIX [AeACTBUW, nepefayum
NH(OPMALMK,COCTaB/IAOLLEA KOMMEPYECKYHO TalHY;

A9 NOMyYeHns NoJAPKOB, BO3HArPaXKAeHUS U MHbIX BbIFr0o4 Ana cebs NMMYHO
N OPYruX NnL, B NpoLecce BeAeHWA [eNl YUpexaeHus, B TOM Yuche, Kak go, Tak u
rocsie NPOBeAEeHNA NMeperoBopoB 0 3aK/IKUEHUN MPpaXKA4aHCKO-MPaBoBbIX LOr0BOPOB
M UHbIX CLENOK.

3.6. He ponyckaetcs nepefasatb M NPUHMMATL MOAAPKU OT YUpexxaeHus,
ero paboTHVKOB U NpeacTaBuUTeNEeN B BUAE AEHEXHbIX CPeLCTB, KaK Ha/IMYHBIX, Tare
N Ge3Ha/IMYHbIX, HE3aBMCUMO OT Ba/lOTbl, @ TakKke B (POPME akuuil UM MHbIX
NMKBUAHBIX LEHHbIX 6ymar. .

3.7. PabOTHUKM YupexaeHus ,CI,OI'I)KHbI OTKasblBaTbCA OT MNPeAJIOXKeHNiA,
Mo/fly4yeHns NoAapkoB, OMaTbl MX PacxofoB W T.M., KOrga rnofobHble AeiCTBuMS
MOTYTMNOB/IMATL UK CO34aTh BrieYaT/IEHNe O BIMSSHUWN Ha UCXOA CAENKN, pesynibTaT
MPOBeAEHNSA TOProB, Ha NPYHUMaeMble YUpeXxxaeHeM peLLeHns 1 1.4,

3.8. PabOTHUK YupexaeHusi, KOTOPOMY MNPV BbIMOSHEHUN [O0/MKHOCTHbIX
0053aHHOCTe npegsiaraloTcad MoJapku WAM WHOe BO3HarpakaeHve, KOTopble
CMOCOGHbI MOB/IMATL HA MOArOTaBMBaeMbIe U/WNN MPUHMMAEMble UM PeLLEHNS UK
OKasaTb B/IMSHME Ha ero feictene/ 6e3neincTeme, JO/MKEH:

0TKa3aTbCs OT HUX U HeMe[/1eHHO YBEeJOMUTb PYKOBOAUTENA YUpexaeHus o
(hakTe nNpeasiokeHNs nofapka (BO3HArpaxaeHus); WCKIKYATL  JasibHenLwme
KOHTaKTbl C IMLOM, NPEAI0XUBLLUMM NOLAPOK WM BO3HArpaXkaeHue, ecnm To1bKO
3TO He CBS3aHO CO C/Y>XeBHOW HeOBXOANMOCTLIO;

B C/lyyae, eCcnM MNOJApPOK WAW BO3HarpaXaeHWe He MpefcTaBaseTca
BO3MOXHbIM OTK/IOHUTb WM BO3BPaTUTb, Mepefarb ero C COOTBETCTBYHOLLEN
CNY>KeOHOIN 3arnnMCcKon [Ns MPUHATUA COOTBETCTBYHOLMX Mep PYKOBOAUTENHO
YupexgeHuna u



MPOAO/MKUTL PaboTy B YCTaHOB/IEHHOM B YUpexaeHUW Nopsfke Hag BONpocoMm, C
KOTOpPbIM Obl/T CBA3aH NOAAPOK M BO3HAr pXKAeHWe.

3.9. B cnyyae BO3HMKHOBEHWUA KOHMIMKTA WHTEPECOB WM BO3MOXHOCTU
BO3HWUKHOBEHUA KOH(M/IMKTA WHTEPECOB MpW NOSyYeHUW [enoBOro nogapka wau
3HaKOB [1e/10BOr0 roCTeNnpUUMCTBa PabOTHUK YUpexkaeHus 0653aH B MUCbMEHHOM
(hopMe yBeJOMUTb PYKOBOAUTENSA YUpeXxaeHus.

3.10. PaboTHMKaM YupexaeHns 3anpeLuaeTcs:

CaMOCTOATE/IbHO MPUHMMATL MPEeANOXeHUA OT OpraHu3aunii UM TPeTbUX
NN O BPYYEHUW [eNoBblX MOJAPKOB M 06 OKasaHWM 3HaKOB [e/l0BOro
rocTenpunUMCTBa;

NpuHMMaTb 6e3 CornacoBaHMsi C PYKOBOAUTENIEM YUpeXkaeHus [LefoBble
nojapkn W 3Haku [efioBOro rocTenpuMmcTBa B Xof4e MnpoBedeHUs [enoBbIX
MeperoBopoB, MpPW 3aKIKYEHUMWN [OrOBOPOB, a TakKXe B WHbIX Clydvasx, Korja
Nofo6HbIe eNCTBNA MOTYT NOB/MATL UK CO34aTh BrievaT/ieHne 06 UX BAMSHUN Ha
NPUHUMaEMbIE PeLLleHNs;

NPUHUMATL [eN0Bble NOAAPKN U 3HaKW [e/0BOro rocTenpumMmMmcTBa B Xo4e
NnpoBeeHNs TOPros 1 BO BpeMs NPAMbIX NEPErOBOPOB MPU 3aK/KUYEHMN JOrOBOPOB
(KOHTPaKTOB);

NpocuTb, TPeboBaTb, BbIHYX4ATb OpraHM3auuy Unn TPeTbUx nL, 4aputb UM
NMB0 X POACTBEHHMKAM [eNoBble MOAapKU U/ 0KasbiBaTb B UX MOMb3Y 3HAKK
[1e/10BOro rocTenpumMmMCTBa;

NPUHMMATL NOAAPKM B BUAE HA/IMYHbIX, GE3HA/IMYHbIX AEHEXHbIX CPeACTB,
LIEHHbIX ByMar, AparoueHHbIX MeTas/oB.

3.11. YupexiaeHne MOXeT MNPUHATbL  pewleHMe 06  yyacTum B
61aroTBOPUTESNIbHBIX MEPOMPUATUSAX, HampaB/ieHHbIX Ha CO3faHuWe WM yrpoveHue
UMUIKa  YdpexgeHud. Tlpy 3aToMm nnat n OMKET Yy4vyacTus B [aHHbIX
MeponpuATUAX YTBEePXAaeTca pyKOBOAUTENEM YUpeXxXaeHus.

3.12. B cnyyae OCYLWECTB/IEHWA  CMOHCOPCKUX,  61aroTBOPUTENbHbIX
nporpamm  YupexzaeHue [O/MKHO NpeaBapuTesibHO  YAOCTOBEPUTLCHA, UTO
npefocTaBnsemMas  YupexpgeHuem oMol He OygeT  uMCMofb3oBaHa B
KOPPYNUMOHHbLIX LIeNaX UM UHbIM HE3aKOHHbLIM My TeM.

3.13. Mpu B3aMMOAENCTBUM C ALAMW,  3aHUMAKOWMUMKN  [OSIKHOCTU
rocyfapCTBeHHON (MyHMUMNANBbHON)  CNyXO6bl, CnefyeT PYKOBOACTBOBATLCH
HOpMamu, PerympyroLMMy 3TUYeCKe HOPMbI 1 MpaBusia Cy>kKebHOro noBeaeHus
rocyfapCTBeHHbIX (MyHULMNABHBIX) CAY>KaLLNX.

3.14. HeucnonHeHne HacToAwmx [NpaBun MOXET CTaTb OCHOBaHWEM A4
MPUMEHEHNS K pPaboTHUKY Mep  AMCUMMIVHAPHOMO,  aAMWHUCTPATUBHOIO,
Yro/IOBHOIO U IrPaXkaHCKO-MPaBoBOro Xapakrepa B COOTBETCTBMM C AeNCTBYOLNM
3aKOHOAATEe/IbCTBOM.

4. O6nactb NpuMeHeHus Mpasun

4.1. HacTosiwme MpaBuna nognexar npuMeHeHNI0 BHe 3aBUCUMOCTM OT TOFO,
Kak1M 06pa3oM rnepeatoTcst 1e/10Bble NOAAPKU 1 3HAKM AEN0BOr0 roCTENPUMCTBA:
HaNPsSIMYH0 UN Yepe3 NOCPEAHNKOB.

4.2. HacToswwwe MpaBuna sSBASOTCA 06s3aTeNbHbIMK AN BCEX PAGOTHUKOB
YupexaeHus B neprof paboTbl B YUpexaeHnu.



